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Go to the 

SEXSMITH SECONDARY SCHOOL

Web site

You need your ASN (Alberta 

School Number) from 

Powerschool.

Sign into Powerschool like you 

would normally.
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Make sure you are in 

GRADES and ATTENDANCE



This where you find your 

ASN

WRITE down the number on 

a piece of paper.
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You need an email account

that is

NOT

your school account.

Put some thought into 

your account name. 

If  you have one that is 

inappropriate you may want 

to make a new one.

Perspective employers, 

universities, colleges or trade 

schools,  and the 

Government of  Alberta

will be looking at it. 
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Either go to your account or 

create a new one.

TO CREATE A NEW 
EMAIL ACCOUNT

Go to Google:
sign up  for an OUTLOOK account

OR



Now go to 

mypass

under Students
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“Click” on this 

button
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Put in your

NON-SCHOOL

email account

Make sure you “CLICK” this
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mypass
will send you an email
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CONFIRM
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Create your “screen name”

and password.

MAKE SURE IT IS 
SOMETHING YOU WILL 

REMEMBER. 
YOU MAY NOT ACCESS 

THIS FOR A LONG TIME. 

Stop 
On the next screen



13

THIS IS FOR PARENTS

You need a pin from an 

ADMINISTRATOR OR  

COUNSELLOR



14

How to get your pin:

• Tell Admin/Couns. you are ready

• Give your ASN number

• They will ask for your email 

address

WAIT 
for 2nd email to arrive from mypass. 

Staff member is sending it to you.

It may take a few minutes.
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You were sent a 2nd email 

from mypass that the 

school has generated.

It will have your PIN.
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“click” second (2nd)

Activate Connection

NOT THIS 
ONE
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Put in the

PIN 

from the email
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This will give 
you diploma 
exam marks

This will give 
you a checklist 
showing grad 
requirements 
that you have 
met.

This gives a 
list of all 
marks in all 
courses

Look Here
to send

Transcripts 
to colleges, universities or 

trade schools.
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