
Spring General School Councils Meeting, 2017/03/28

Spring General School Councils Meeting

Tuesday, March 28, 2017

Start time 6:00 PM

Sexsmith Secondary School Cafeteria

AGENDA

1. Supper (6:00 p.m.) AT 06:00

2. Call to Order Dana McIntosh , AT 06:25

3. Welcome and Introductions Dana McIntosh , AT 06:25

4. Division Update Dana McIntosh , AT 06:30

5. Provincial Budget and School Fees Ralph Paquin , AT 06:35

Summary:
Update.

6. School fundraising, School Councils and School Fundraising Societies Ralph Paquin

Summary:
Secretary Treasurer Paquin will provide an update on school fundraising, school councils and school fundraising
societies.

7. Engagement activity

8. Alberta Health Services - Healthy School Policy AHS , AT 07:00

Summary:
Kaitlin Niksic, BKin, BEd, and Danielle Wohlgemuth, Registered Dietician, from Alberta Health Services will present on
Healthy School Policy: What is it and why is it important?  Learn about Healthy school policy, how it contributes to a
healthy school community and see some examples of jurisdiction and school level policies.

9. HIV North Presentations J. Fortune , AT 07:40

Summary:
Education and services available to schools and school councils

10. Alberta School Councils AGM Tyla Savard , AT 07:45

Summary:
Learn more about the ASCA general meeting.

11. Adjournment at 8:00
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#20170320003

Issue Summary Report

5. Provincial Budget and School Fees

Spring General School Councils MeetingMeeting : 

 School Councils MeetingMeeting Type :

 Ralph PaquinPresenter :

 2017/03/28 18:00Meeting Date :

06:35Scheduled Time : 

Executive Summary

Update.

Section 5. - 1
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#20170131002

1.  

2.  
3.  

4.  

Issue Summary Report

6. School fundraising, School Councils and School Fundraising
Societies

Spring General School Councils MeetingMeeting : 

 School Councils MeetingMeeting Type :

 Ralph PaquinPresenter :

 2017/03/28 18:00Meeting Date :

Executive Summary

Secretary Treasurer Paquin will provide an update on school fundraising, school councils and school
fundraising societies.

Background

The School Division, Board of Education, Superintendent and Principals have an obligation to
record and report on all school fees and other revenues collected from parents and students at
our  schools.

This is required by Alberta Education and should be provided in our Audited Financial Statements
that are also available to the general public.
Over the last several years, Alberta Educaiton has asked for much more detail (schedules to the
financial statements and definitions and other requirements attached).
We have communicated this to our Principals and are working with them to ensure we are
properly recording this information.

We have become aware that some of these revenues and expenditures are not being recorded in
our accounting system by schools and that this is not appropriate.

Revenues and expenditures have been recorded by some school councils, and by some school
fundraising societies.
Some (6) school councils keep their own financial records, and we do not include this in the  
School Division financial statements.
Some fundraising societies are recording SGF revenues and expenditures. (Examples: providing
lunches to students, fundraisers such as sale of Mom’s Pantry, poinsettias, etc.

Other Issues:

Liability of Directors and need for liability insurance.

Guidance on fundraising activities to be done by fundraising society, and done at the
school.

Attached Resources:

Alberta Education Requirements on School General Funds (SGF)

types of revenue
fundraising societies

PWSD Fundraising Policy  (IL)
PWSD Schedule of Fee Revenue (August 31, 2016 - Financial Statements)

Section 6. - 1

Page 3 of 37



4.  
5.  

6.  

7.  
8.  

Alberta Education Requirements - Schedule of Fee Revenue
Alberta School Councils Resource Manual

Fundraising and accounting procedures, fundraising society

Lloyd Sadd (Insurance) presentation to Alberta School Councils

role of school councils
school councils vs. fundraising societies
insurance coverage
risk

Lloyd Sadd School Fundraising Societies Insurance
PWSD School Councils Policy (JC)

policy changes approved in principal
transition
feedback

Section 6. - 2
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Appendix 1 for 6.: 1 Ab Ed Requirements on SGF
Section 6. - 3
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Appendix 1 for 6.: 1 Ab Ed Requirements on SGF
Section 6. - 4
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POLICY IL – School Sponsored Fund Raising 

The Board acknowledges that citizenship, learning and financial benefits can accumulate through 

appropriate fund raising activities. 

PURPOSE 

To provide a transparent fundraising process to ensure accountability. 

GUIDELINES & PROCEDURES 

1. The safety of participants is to be the first priority in any fund raising projects. 

2. Financial implications for parents and the community must be considered. 

3. School based fund raising must be directed toward the support of: 

a) a  school authorized activity or  project; 

b) a capital project authorized by the Superintendent;  

c) a charitable cause. 

4. Fund raising projects should have an employee coordinator or liaison with administration. 

5. Acceptable forms of fund raising include the: 

a) sale of a usable product to the consumer; 

b) provision of a worthwhile service to the consumer; 

c) receipt of funds and/or services.  

6. No Division employee or volunteer involved in a fund raising activity shall be in a position to 

profit financially from that activity, either directly or indirectly. 

7. Refunds from fund raising activities shall not be issued. 

8. Fund raising must be compatible with the following: 

a) Funds raised should complement – not replace – public funding for education; 

b) Decisions on fund raising activities and the expenditure of fund raised dollars shall be 

made in consultation with school administration. Fund raising goals shall be developed in 

advance of the fund raising activity and documented and communicated to the 

community and students involved.   

c) Contingency plans for both additional revenue and additional costs should also be 

documented.  The contingency plan shall not include reimbursement of activity fees 

either directly or indirectly to students or parents of students involved. 

d) Participation in fund raising activities shall be voluntary;    

e) No student should be excluded from an event or program because the parents did not 

contribute to a voluntary fund raising activity.  The parent may be required to make an 

appropriate contribution to the event or program; 

Appendix 2 for 6.: 2 PWSD Fundraising Policy (IL)
Section 6. - 5
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Peace Wapiti Public School Division No. 76 

Policy IL-School Sponsored Fund Raising 

Page 2 of 2 

 

f) Schools shall maintain a record of revenue and expenditures for all school sponsored 

revenue generating projects and keep on file a financial statement of each project.  

 

REFERENCES 

Cross References: links to  

    HGCG – Off- Site Activities 

Legal Reference:  School Act RSA 2000 Section 60 

         ASBA Policy Advisory on Fund Raising 

      The Alberta Teachers’ Association Code of Professional Conduct 

 

BM#: 053-97; 20080925.1003(approval in principle); 20090205.1005; 20161027.1008 

Next Review: 2019-2020 

 

 

 

Appendix 2 for 6.: 2 PWSD Fundraising Policy (IL)
Section 6. - 6

Page 8 of 37



Appendix 3 for 6.: 3. PWSD Schedule of Fee Revenue (August 31, 2016)
Section 6. - 7
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Appendix 4 for 6.: 4 Ab Ed Requirements - Schedule of Fee Revenue
Section 6. - 8
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Appendix 4 for 6.: 4 Ab Ed Requirements - Schedule of Fee Revenue
Section 6. - 9
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Appendix 5 for 6.: 5.Alberta School Councils Resource Manual - Fundraising
Section 6. - 10
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Appendix 5 for 6.: 5.Alberta School Councils Resource Manual - Fundraising
Section 6. - 11
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 12
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 13
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 14
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 15
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 16
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 17
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 18
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 19
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 20
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 21
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 22
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 23
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 24

Page 26 of 37



Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 25
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Appendix 6 for 6.: 6.Lloyd Sadd presentation to Ab School Councils
Section 6. - 26
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Appendix 7 for 6.: 7. Lloyd Sadd School Fundraising Societies Insurance
Section 6. - 27
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Appendix 7 for 6.: 7. Lloyd Sadd School Fundraising Societies Insurance
Section 6. - 28
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POLICY JC –  School Councils 
 

The Board recognizes the importance of School Councils and will provide support and 

resources to enable them to fulfil their advisory function. 

 
PURPOSE 

 

To encourage and enable communication and collaboration between parents, the community and the 

school in support of education. 
 

GUIDELINES & PROCEDURES 
 

1. The Board encourages and supports the important contributions that parents make toward the 

education of students. 
 

2. The Board will allow provide the School Council access to timely, accurate and publicly 

available board information including board policies and minutes of board meetings. 
 

3. The Board will provide membership in the Alberta School Councils’ Association (ASCA) 

for all of its School Councils. 
 

4. The Board may provide financial support for two representatives from each PWSD School 

Council to attend the Annual General Meeting (AGM) of the ASCA. This support covers 

reasonable costs associated with registration and accommodation.  In addition the Board 

provides group transportation to the AGM. The Board will also support professional 

development (PD) for School Councils to a maximum of $5,000 annually division-wide (i.e. 

presentation for multiple schools). The Board may provide annual grants to School Councils 

and support their involvement in Alberta School Councils’ Association activities. Funding 

provided to School Councils is for the purpose of School Council operations and related 

parental education opportunities. 
 

5. For any school year, the first meeting of the school council must be held within 20 school 

days after the start of the school year or as specified in the bylaws of the school council 

(School Council Regulation section 15). 
 

6. School Councils are expected to provide the Board with annual reports prior to October 15 of 

each year. Reports may be submitted electronically. The report will consist of Financial 

statements from the previous year, and either a copy of the minutes from the previous year or 

completion of the Annual School Council Report (Exhibit 1). 
 

7. Copies of the minutes of each school council meeting must be maintained at the school and 

available for access by the public and the Board. 
 

 

REFERENCES 
 

Cross References: links to 

Exhibit 1 – Annual School Councils Report 

Exhibit 2 – School Councils Timeline for Principals 

Policy FL - Closure of School or Division Within School 

Policy GC –  Professional Staffing 

Policy HGAC - Religious Education 

Appendix 8 for 6.: 8. PWSD School Councils Policy (JC)
Section 6. - 29
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Peace Wapiti Public School Division No. 76 

Policy JC-School Councils 

Page 2 of 2 
 

Policy HIAF - Instructional Resource Fees 

Legal Reference: School Act RSA 2000 Section 22 

School Council Regulation 113/2007 

Personal Information Protection Act 

BM#: 182-07, 105-08; 20141127.1009 Approved in principle #20170223.1010 
 

Next Review: 2017/2018 

Appendix 8 for 6.: 8. PWSD School Councils Policy (JC)
Section 6. - 30
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#20170131003

Issue Summary Report

8. Alberta Health Services - Healthy School Policy

Spring General School Councils MeetingMeeting : 

 School Councils MeetingMeeting Type :

 AHSPresenter :

 2017/03/28 18:00Meeting Date :

07:00Scheduled Time : 

Executive Summary

Kaitlin Niksic, BKin, BEd, and Danielle Wohlgemuth, Registered Dietician, from Alberta Health Services
will present on Healthy School Policy: What is it and why is it important?  Learn about Healthy school
policy, how it contributes to a healthy school community and see some examples of jurisdiction and
school level policies.

Section 8. - 1
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Issue Summary Report

9. HIV North Presentations

Spring General School Councils MeetingMeeting : 

 School Councils MeetingMeeting Type :

 J. FortunePresenter :

 2017/03/28 18:00Meeting Date :

07:40Scheduled Time : 

Executive Summary

Education and services available to schools and school councils

Section 9. - 1
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#20170131001

1.  

2.  

1.  

2.  

Issue Summary Report

10. Alberta School Councils AGM

Spring General School Councils MeetingMeeting : 

 School Councils MeetingMeeting Type :

 Tyla SavardPresenter :

 2017/03/28 18:00Meeting Date :

07:45Scheduled Time : 

Executive Summary

Learn more about the ASCA general meeting.

Background

Alberta School Councils’ Association Annual Conference (ASCA)and AGM will be held on April 28th -
30th at the Delta Edmonton South Hotel & Convention Centre in Edmonton. Details and registration are
available on the ASCA website at .  Thehttp://www.albertaschoolcouncils.ca/?page=Conference
registration deadline is noon on April 24, 2017.

 

Peace Wapiti School Division supports the attendance of school council members at the Alberta School
Councils’ Association Annual Conferences by:

covering the registration fee of $350.00 for the attendance of up to 2 school council members per
school, including the fee for one optional pre-conference course per member

providing transportation to and from the conference on the white bus

Conference Fees:

Conference fees can only be paid via credit card. (Remember to indicate that you are a ASCA Member
and the type of ASCA member ship is a school council)

Delegates may choose to either:

.  register and pay for it yourself Submit their receipts to their school for reimbursement , OR

have your school register you directly

**  please note that in the “  tab – select ASCA Member,When you register on –line Attendance Type”
and in the “ ” tab – Select ASCA Member – Yes, and Type of ASCA membership – SchoolAttendee Info
Council.

Transportation

PWSD will provide free transportation to and from the conference via white bus at no charge to
delegates.  Reservations for the bus must be made by April 12, 2017.  There must be at least 10 people
booked on the bus for it to run.  If the bus is cancelled, those who booked the bus will be notified on
April 13 and should make alternate travel arrangements.

The white bus will be leaving from Peace Wapiti School Division office at 9:00 AM, Friday, April 28,
2016.  The departure time will be confirmed as it may depend on attendance and preconference
sessions.   School Council members planning to ride on the Peace Wapiti bus must advise Ivy Dube at

Section 10. - 1
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the PWSD office by April 24, 2017 at noon. Phone 780-532-8133 or e-mail 
> with your name, school representing andIvyDube@pwsd76.ab.ca<mailto:IvyDube@pwsd76.ab.ca

contact phone number(s) and/or email.

Also note according the ASCA web page, that hotel accommodations must be booked by March 31,
2017 to guarantee the conference rate of $149.00 + taxes/night.  See the ASCA site for more
information.

Member delegate materials are available on the ASCA website at 
http://www.albertaschoolcouncils.ca/default.asp?page=AGM

Attachment - Final Resolution package

Section 10. - 2
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1 | P a g e   A S C A   2 0 1 7   A G M   R e s o l u t i o n s   P r e v i e w 

 

Issue Resolutions Preview 2017 
 
 

Dear Alberta School Councils’ Association Parent Members, 
 

The Alberta School Councils’ Association (ASCA) advocacy efforts are informed and 
shaped by provincially relevant resolutions that parents on school councils bring 
forward, debate, and pass into policy each year at the ASCA Annual General Meeting. 

 
 

Step 1: 
Parents of member school councils/Councils of School Councils draft and submit 
issue resolution ideas and explanations to the ASCA provincial office. (Draft 
resolutions may be submitted to the office any time from the first call for resolutions 
that is issued at the close of one AGM, up to the submission deadline date for the 
upcoming AGM, which was December 12, 2016.) 

 

Step 2: 
Using this Resolutions Preview document, parents, through their ASCA member 
school councils may discuss, consider review and then provide input to the proposed 
draft issue resolutions sponsors. (The Preview will also be available on our website at 
http://www.albertaschoolcouncils.ca/?page=AGM 
so more of your parent community can review it if they wish.) 

 

Step 3: 
Further drafts of the issue resolutions that may reflect member input will be posted 
on the ASCA website on March 15, 2017 as part of the complete set of AGM 
materials. Your school council parent members decide how your AGM parent 
delegate or proxy delegate will vote to represent your council on these resolutions 
and other association business. A number of documents are already posted for your 
consideration. http://www.albertaschoolcouncils.ca/?page=AGM 

 

Please take time to review this year’s attached preview. The comments and/or questions 
of clarification your council parents may have about the proposed resolutions should be 
forwarded directly to the sponsoring council contact and you may choose to cc ASCA also. 
Contact sponsors through email using the addresses provided on the Summary Table. 

 
Your input/questions/comments about provincial scope, intent, relevance to school 
councils, sources of information provided etc. may be considered by the sponsors 
with respect to their next drafts. 

 
if your council is seeking additional information, some links related to the 
draft resolution topics are provided in this package. 

 

All input must be sent to sponsors by March 8, 2017. 
 
 

ASCA thanks you for your valuable participation in the policy setting process. 
 

Appendix 1 for 10.: 2017 ASCA AGM Issue ResolutionPreview
Section 10. - 3
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